
Dear Rep,

Thank you for your interest in our Sexual harassment case handling Training for Union Reps classroom course.
Please find below the details of your place on [Date of Course] 

When
The course will run online over one day. 
10.30 am – 4.15 pm

Where
Prospect
100 Rochester Row, Victoria
London
SW1P 1 JP

Please confirm your place by [date applications close] 
By confirming a place, you are committing to attend the training and can ensure facility time/time off to attend. If you’re unsure of the commitment at this stage, please let us know as soon as possible.

The start time will be 10.30 am and we will endeavour to finish at 4.15 pm to enable you to get home. Please book train travel accordingly noting these times.

Lunch will be provided at 1.00 pm and there will be tea breaks as decided by the tutors.

Expenses
I’ve attached the expense guidance in accordance with Prospect policy for your reference. It is vital you keep all receipts for any purchases. Our finance team cannot reimburse any expenditure without a receipt. 

Our training accommodation is booked by Prospect and on a bed, breakfast, and evening meal basis at the local Premier Inn (where possible). If you require overnight accommodation, please advise of your need and/or dietary requirements.

Materials
https://prospect.org.uk/course-resources/

All the materials for the course you require can be found on this link, click on link and then on the course you’re attending – you can then download/save the workbook as you prefer and the checklist ahead of the session. 

‘Pre-work’
Please come to the session with your employer’s harassment policy or other relevant policy used in sexual harassment cases.

In addition, please watch this 5 minute video “I would just like to be free (5 mins)”.. Made in 2016 by Purple Drum
https://www.youtube.com/watch?v=lJ-qpvibpdU....


Reasonable Adjustments/Learning Requirements
Please let me/Tracy know of any reasonable adjustments required for you to participate fully in this course. 

Course etiquette
We would invite you to read through the equality and diversity statement, which should be on page 7 in the workbook and to remind you that all course attendees are entitled to respect in line with our trade union values. As this is a training course, we would also encourage active participation to ensure you get the most out of the sessions.

If you require anything additional to aid your learning, please let us know at Education@prospect.org.uk or by contacting your tutor.  
 
Your tutors for this session are Rachel Bennett & Martin Roberts.

If you have any queries or questions, please don’t hesitate to contact me. If you can let me know you’ve received this email and details, that would be much appreciated. 


I wish you well on your course.

Best wishes 


…………………………………………………..
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